香 港 中 文 大 學
THE CHINESE UNIVERSITY OF HONG KONG
會 議 資 助（中 央 撥 款）申 請 表
（適用於導師職級或以上之教學人員/副研究員職級或以上之研究人員）
Application Form for Conference Grant Supported by the Central Budget
(for Teaching Appointee at Instructor Rank or Above/Research Appointee at Research Associate Rank or Above)
申請人注意事項:

(1)
請先參閱「僱員手冊」（http://www.cuhk.edu.hk/personnel/）刊載之會議資助規則,並將填妥及經批核之表格連同所需文件送交人事處辦理。如有查詢(包括查閱及更改以下資料),請致電人事處直線: 3943 1955。
(2)
此表格內所填報的資料將供大學人事處及指定人士處理是項申請。申請人可選擇是否提供表格上要求的資料。惟若資料不足,人事處可能無法處理其申請。
Notes to Applicants:
(1)
Please refer to the Conference Grant regulations in the Staff Handbook (http://www.cuhk.edu.hk/personnel/), and forward the completed form together with the required supporting papers, duly approved by the relevant authority, to the Personnel Office for processing.  For enquiries, including data access and corrections thereof, please contact the Personnel Office at 3943 1955.
(2)
The personal data provided in this form will be used by the Personnel Office and designated persons responsible for handling applications for conference grant.  The provision of information required on this form is voluntary.  However, if the information provided is not sufficient, the Personnel Office may not be able to process the application.

請填寫此表格並於適當方格內加(
Please complete this form and ( the appropriate boxes
	個人資料及申報事項 Personal particulars and declaration

	姓名
Name


	職員編號
Staff ID


	職位
Post


	學系/單位
Department/Unit

	聯絡電話/電郵地址
Telephone No./E-mail address


	備註：每位符合審批條件的申請人，每學年只可獲批一次中央撥款會議資助（以會議舉行日期作準）
Note: Each applicant meeting the approval requirements may be provided with Conference Grant supported by the Central Budget only once each academic year (with reference to the date(s) of the conference).

	申請人如不能以其所持有之研究計劃撥款，提供資助出席有關會議，請述明理由。
Please state the reason(s) for being unable to use the applicant’s own research project funding for conference support.
本人現時

I am currently 


並無持有研究計劃撥款。

not holding research project funding.

持有研究計劃撥款，但不能以之提供資助出席有關會議，理由如下：
holding research project funding, and I am unable to use it for conference support for the following reason(s):
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	會議資料 Details of the conference
[請提交會議名稱、籌辦單位、日期、地點及註冊費數額(如適用者）、論文副本及論文獲接納等之正式文件]
[Please attach a copy of the official documents indicating the name, organiser, dates and venue of the conference, the amount of registration fee if applicable, a copy of the paper and acceptance for presentation, etc.]

	會議名稱
Name of Conference


	會議日期
Date(s) of Conference


	會議地點
Place of Conference



	提交
To present


	
論文

paper(s)
	
海報

poster(s)
	
其他原創作品，請註明

Other original work(s), please specify









	論文/海報/原創作品題目
Title of paper(s)/poster(s)/original work(s)


	論文/海報/原創作品是否與其他人士合著
Whether paper(s)/poster(s)/original work(s) is co-authored
	
是#

Yes#

	
否

No

	#
合著者為
#
The co-author(s) is
	
中文大學教職員

 CUHK staff


	
非中文大學教職員

non-CUHK staff


	#
合著者會否同樣申請是項資助於此會議共同發表上述論文/海報/原創作品
#
Whether co-author(s) will also apply for this Conference Grant to jointly present

the papers(s)/poster(s)/original work(s) in the same conference

	
是

Yes


	
否

No



	申請資助項目 Application item(s)

	
來回機票（請註明目的地）^

Return air passage (please specify destinations)^

	
註冊費^

Registration fee^ 





請註明此會議之全額註冊費以供參考

Please specify the required full registration fee of the conference for reference








	^
依照規則不多於可獲資助之限額


subject to the reimbursement limits according to the regulations


	聲明 Declaration

	(1) 本人謹聲明上述申請資助項目的有關數額，並無得到其他補助。
I declare that the application amounts for the above items have not already been supported by any funding sources.
(2) (適用於已享用了本年度之會議資助配額的申請人)

(Applicable to an appointee who has already taken up a conference grant in the application year)

本人希望  I would like to apply for:- 
        使用去年度還未使用之會議資助配額作為是次申請 (如適用)
        Conference grant of the immediate past year which I have not taken in that particular year (if available)                  

        預支下年度之會議資助配額 (如適用)
Advancement of conference grant in the next academic year (if available) 
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	(3) 倘本人於離職時有支取超額資助，本人承諾將依照有關規則償還大學。
I undertake to refund to the University any grant support taken in excess of my entitlement calculated in accordance with the relevant regulations by the time I leave University service.
日期
Date

申請人簽署
Signature of Applicant



	系主任/部門主管及學院院長/監督主管批註

Recommendations by Department Chairman/Unit Head and Faculty Dean/Supervising Officer

	系主任/部門主管批註

Recommendation by Department Chairman/ Unit Head
	

贊成


Support
	

不贊成


Not support

	日期
Date

簽署
Signature

(

)



	
學院院長/監督主管批註(如適用)
Recommendation by Faculty Dean/ Supervising Officer, if applicable
	

批准*

Approve*
[*
需經人事處覆核

Subject to clearance by the Personnel Office]
	

不批准

Not Approve

	日期
Date

簽署
Signature

(

)




(06/2013) 






















































































































