Department of Educational Administration & Policy

application form for other support (teaching staff)

	Personal particulars

	Name
	Post
	Staff ID


	Types of grant applied for

	· Research Assistant 

· Student helper
· Books (Maximum HKD3,000)
· Software (please specify): (1)___________________________(2)_____________________________
· Equipment (Maximum HKD3,000) (please specify): (1)_________________ (2)_________________  
· Others (please specify): (1)_____________________________(2)______________________________


	Amount of grant requested       HKD __________________________________


	Indication of outputs (e.g. Submission of paper, research grant etc) 
Please list: ____________________________________________________________________________

	Whether grant was last approved by the Board of Department?   Yes (  /  No (    


	

	
	Date
	
	
	Signature of Applicant
	
	

	
	
	

	Endorsement by Department Chairman and Budget Holder

	To:  Applicant
	

	1. Subject to compliance with the relevant University guidelines, the above application is approved / not approved.

2. Approved grant up to a maximum of HKD _________________ .

3. Please present evidence of outputs by the end of the academic year.

	
	Date
	
	
	Signature 
	
	

	


Revised(10/2013) 
