Department of Educational Administration & Policy

application form for research support (teaching staff)

	Personal particulars

	Name
	Post
	Staff ID



	Project Title

	

	Research Plan and Methods

	

	Duration

	 From ________________________________ to ______________________________


	Amount of grant requested

	A. Total:   HKD ___________________

	B. Budget

	(i) Research Assistant: ______________________

(ii) Student Helpers: ________________________
(iii) Others (please specify): 
(1)___________________________________________
(2)___________________________________________ 

	External Grant

	C. (i) Has the captioned project being granted by General Research Grant (GRF), Quality Education Fund (QEF), Grants from Education Bureau or others: Yes/ No (please specify):_______________________      

(ii) The amount of fund being subsidized: HKD _________________________

D. Will the existing project be extended into a bigger proposal for an application for external competitive grant: Yes/ No

	
	Date
	
	
	Signature of Applicant
	
	

	
	
	

	Endorsement by Department Chairman and Budget Holder

	To:  Applicant
	

	1. Subject to compliance with the relevant University guidelines, the above application is approved / not approved.

2. Approved grant up to a maximum of HKD _________________ .

	
	Date
	
	
	Signature 
	
	

	


Important Notes
1. Applications for funding may be denied if evidence of output from previous funding has not been 
submitted.
Update(10/2011)

IMPORTANT NOTES

Purpose:

To increase the Department’s research capacity and output. It will be available to support research and publications. Colleagues who wish to access the funds will be asked to specify outcomes and be held responsible for these.
Support:

Colleagues will be supported to engage in research activities during the academic year up to a maximum of HKD40,000. Funds for research activities can be used to support hiring student helpers and research assistance and other reasonable research related expenses. The support cannot be accumulated nor booked forward to the next financial year.  
Conditions:
· Application for funding will be assessed and approved on the bases of (1) the merit of the research proposed and (2) the track record of completion and quality of the research outputs from previous research support of the applicant.
· Staff may use this fund to hire research assistance/ student helpers or etc within the maximum amount allowable and as long as other conditions are satisfied. 
· Application are to be submitted before making commitments to contract staff or student helpers.   

· Staff agree to submit a Completion Report for each research support, within 6 months after the date of completion indicated in the proposal. Evidence of research outputs (e.g. publications/ research proposal for external grant applications including those submitted/ accepted) should be attached with the Completion Report.
· No research support will be granted if the applicant failed to comply with the conditions stated in the previous bullet point.     
· Applications and evidence of outputs to be submitted to EAP Executive Committee for assessment and approval. 
· Original receipts must be provided for claim of reimbursement. 
