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	EDUCATION TECHNOLOGY UNIT
FACULTY OF EDUCATION
THE CHINESE UNIVERSITY OF HONG KONG
	

	Equipment Loan Form


	Applicant :
	

	Tel. No. :
	

	Email :
	

	Dept / Unit :
	


	Student use only
	Student No. :
	
	

	Supervisor/

Staff-in-Charge :
	
	

	Signature :
	
	

	
	
	
	


	Purpose :
	□ Teaching / □ Research / □ Special Function
	
	
	UGC Funding

	Course Code :
	
	Project code / Cost Centre:
	
	
	Yes
	No

	Course / Project / Function Name :
	


[image: image1]
	Qty.
	Equipment
	Remark
	
	Qty
	Equipment
	Remark

	
	DV Camcorder w/charger
	
	
	
	Portable Sound Amplifier
	

	
	Battery For Camcorder
	
	
	
	w/ 2 wireless microphone
	

	
	Tripod
	
	
	
	Mini Sound Amplifier
	

	
	Digital Photo Camera
	
	
	
	w/ 1 wireless microphone
	

	
	Rechargeable Battery
	
	
	
	Wireless Microphone System
	

	
	Memory Card (SD/ TF/ MS)
	
	
	
	CD Player
	

	
	Card Reader
	
	
	
	Cable Microphone
	

	
	Headphone
	
	
	
	Microphone Stand
	

	
	Headset (USB / Analog)
	
	
	
	Presenter w/ Laser Pointer
	

	
	USB Microphone
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Loan period :
	        /         /
	to
	        /         /


For multi-period request, please list on the back

*Note: All requests are on FIRST-COME-FIRST-SERVICE basic

	Material Request :
	Items
	Qty

	
	
	

	
	
	

	
	
	


	Remarks :
	


	Office use only
	
	Signature :
	

	Remark :
	
	
	Date :
	

	
	
	
	
	


Please return the completed form to ETU office at Rm 105, Ho Tim Building.  Tel : 39436909  Fax : 26036129
If you need other Technical Service, please fill in the Production / Technical Services Form
This form is available at http://www.fed.cuhk.edu.hk/etu/forms.htm
V.18005
	Periods
	Handled by
	Received by
	Remarks

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


