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Please read carefully the “Policy on Course & Unit Exemptions for

Postgraduates Students™ regarding course and unit exemption.
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Please read the Notes for Application overleaf before completing this form.
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Programmes :  []  Postgraduate Diploma in Education Programme [J  Postgraduate Diploma in Education (Primary) Programme [J  Postgraduate Diploma in Education (Early Childhood Education) Programme
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Major : Minor(s) :
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#  Please specify whether the course concerned is at diploma, master’s or doctoral level.
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* C = Certificates/Diplomas; T = Transcripts; S = Course descriptions; A = Course Assignment
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Signature : Date :

[FOR OFFICE USE ONLY]

To be endorsed by Director of Studies

Exemption

Recommended for
Course(s) in this

application 4

No. To be completed by Subject Teacher(s)
1 (] Approved [] NOT approved with comments : Name : Signature :
2 |[] Approved [ ] NOT approved with comments : Name : Signature :
3 |[J Approved [] NOT approved with comments : Name : Signature :
[] Approved [] NOT approved with comments : Name : Signature :
5 |[C] Approved [ ] NOT approved with comments : Name : Signature :
Total no. of units exempted for Course(s) at in this application : Units

Endorsed by:

Director of Studies
Date:
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Notes on Application for Course Exemption

1. Completed application form, together with other document (if applicable), shall be submitted by email (pgde@cuhk.edu.hk) or by post [G1, Ho Tim
Building, The Chinese University of Hong Kong, Shatin, Hong Kong. (Attn: PGDE Programmes)].
Applications will be processed upon receipt of the completed application form, supporting documents and payment of application fee.
2. Applicants may apply for exemption for more than one course using ONE form (Supplementary sheets may be submitted, if appropriate).
3. Payment Method:
i Payment by ATM Service
= ATM cardholder of HSBC Bank or Hang Seng Bank may pay at the respective bank’s ATMs.
= Please transfer the payment to the following bank account of “The Chinese University of HK” :
Hang Seng Bank 293-005005-001
= Payment successfully made will be confirmed by the issuance of a receipt marked acceptance by the ATM for record. Please return the
receipt together with the application form and all documents to the Faculty Office of Education. No receipts will be issued by the CUHK
or by the bank.
ii. Payment by Cheque
= Applicants may send a personal cheque or bank draft, made payable to “The Chinese University of Hong Kong" and crossed to the Faculty
of Education.
= Student’s name and Student ID number are to be written on the back of the cheque. Please mail the cheque together with the application
form and all documents to the Faculty Office of Education. No receipts will be issued by the CUHK.
4. Fees per application of the course and unit exemption is HK$160. (Each application is HK$160, e.g. if you apply for 2 applications of “Course and
Unit Exceptions”, the payment should be HK$320.) .
5. Application Procedure :
i. Apply for official transcript(s) from the post-secondary institution(s) concerned, which should send the transcript directly to the Faculty Office
of Education.
ii. Submit course descriptions (You may apply from the Institution concerned or download the information from its website.)
iii. Complete the application form and return it to the Faculty Office of Education, together with:
= Required Documents @ Certificates/Diplomas — copies to accompany application. Originals are required for inspection.
®  Transcripts — students should ask institution(s) concerned to forward transcript(s) directly to the Faculty Office
of Education.
®  Course descriptions — copies of course content/course outline of courses taken at CUHK/other institution(s).
= Payment receipt or crossed cheque
6. Important Notes :
i. Please visit the Graduate School website (http://www.cuhk.edu.hk/gss/index2.html) for the “Policy on Course & Unit Exemptions for
Postgraduates Students” regarding course and unit exemption before application.
ii. Application will not be processed if the required documents are not submitted/received.
7. Personal Information Collection Statement:
i The personal data provided on this form will be used by the Faculty of Education for the purpose of processing this application. All
information provided, when no longer required, will be destroyed.
il. For correction of or access to the personal data after submission of this form, please contact the Faculty of Education : Tel. No.: 3943-6721/
3943-6964, Fax No.: 2603-6129, e-mail address: pgde@cuhk.edu.hk.
iii. Information provided on this form may be transferred to other departments/administrative units within CUHK for consideration and granting
approval, where applicable.
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